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Instruction for New Pay Commission 
(eSalary) 

(In eSalary S/W Old Scale is treated as 5th and New as 6th)  
 

Step 1: Apply New Scale for all designation (Treasu ry 
Users Only) 
 
1. Open Designation Pay Scale Master 

2. Select Designation 
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3. Select Pay Commission 6 from drop down. 

 
4. Select Required Scale Code , Grade Pay and apply Gz and NonGz flag. The Gz/NonGz 
is important  as the bills are classified by G or N (Split code) 

 
 
5. Click On Save Button. 
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Step 2:  Update Employee Designation with respect t o 
new pay commission. (All Users) 
1. Open Update Employee Designation 

2. Enter Employee Code 

3. Click on Go Button 

4. Click on New Button 
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5. Choose Pay Commission 6 from drop down list. 

6. Select Pay Scale + Grade Pay. (Be Careful Choose Appropriate Grade Pay). 

7. Select Date 01-Sep-2009 in From Date. 
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8. Click On Save Button. 

 
 
 
Note: Once you apply 6th Pay scale to an employee, the 2 allowance viz. Dearness Pay 
(DP), Intrim Relief (IR) will be removed. Go to the Monthly Salary option of Salary 
Menu. Add  new allowance of grade pay (if applicable) and change the Basic Pay  & 
Grade pay as per fixation done by DDO. Calculate Salary. As discussed in below (Step 3) 
 
The term Basic means the Pay in Pay Band. e.g Pay in pay band =6600 and grade 
pay=4200, put 6600 in basic and 4200 in grade pay 
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Step 3:  Create Monthly Salary (All Users) 
 
1. Open Monthly Salary 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Enter Employee Code and Click on Go Button 
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3. Add Grade Pay Allowance by Click on Allowance Add Button 

4. Provide New Basic and Grade Pay as per fixation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The term Basic means the Pay in Pay Band. e.g Pay in pay band =6600 and grade 
pay=4200, put 6600 in basic and 4200 in grade pay 
5. Click on Calculate Salary Button 


